Clackamas County Sheriff’s Office

CRAIG ROBERTS, Sheriff

Adopted: July 1, 2005
Effective: August1,2005

REPORT RELEASE POLICY

PUBLIC RECORD ORS 192.420

All requests for copies of reports must be submitted in writing to the Clackamas County Sheriffs Office.
Payment must be sent with request, and a self addressed stamped envelope. If no report is available,
the payment will be returned.

The fee schedule is as follows:

Police Reports $10.00 for first 10 pages; 10 cents per additional page (May be waived if you are
listed or mentioned in report)

Address or Name Printouts  $10.00 per name/address

Photos $10.00 per CD copied
Mug Photos $5.00
Visa/Background Letters $5.00 per name
Traffic Citations $10.00

Video/Audio Requests $25.00

Radar/Laser Certification $10.00

Please be specific when requesting information including the date of the incident, names of the people
involved, incident numbers, location or any other information that would be helpful in filling your request.
Most requests will be processed within 10-14 days from the date received in records.

The Clackamas County Sheriff’s Office will release any and all records available, upon request, to any
member of the public, unless the record is exempt by law from disclosure. ORS 192.501 TO 192.505

Records pending further investigation, records involving juvenile information and records involving medical
information are exempt from disclosure under ORS 192.502(2)
192.502(9) 192.501(3) ORS 419B.035

There may be “other records” available beyond the normal investigative reports. These “other records” are
for sheriff’s office administrative purposes and do not necessarily contain information contained in
investigative reports. Clerical management and records staff generate these records. These records will be
made available to you upon written request, however, these records require special processing and you will
be charged for the time it takes to reproduce and copy these documents.

If you have any questions regarding this policy, please contact the Clackamas County Sheriff’s Office
Records Unit. Our office hours are 24 hours a day, 7 days a week. 503-785-5200.

“Working Together to Make a Difference”
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Clackamas County Sheriff’s Office

CRAIG ROBERTS, Sheriff

RECORDS UNIT SERVICE REQUEST

(PLEASE PRINT CLEARLY)

Person Requesting Report:

Address:

Phone: Message Phone:

E-Mail address:

(Please check one) Please e-mail once completed Please mail once completed | will pick up once completed

Type of request: (Please check one)

___Police Report Case Number:

($10.00 for 1st 10 pages; 10 cents per additional page)
Incident Type:

Location of incident:

Involved person(s):

Name Search Full name: Date of Birth:
($10.00 per name)

Address Search Complete address:
($10.00 per address)

Photo Request  case Number:
($10.00 per CD)

Visa/Background Letter  ruiname:
($5.00 per name) Date of Birth:

Address:
Other request or additional notes regarding request:

Submit request to:  Clackamas County Sheriff’s Office, Attn: Records Unit

By e-mail: ccsorecords@clackamas.us

By mail: 2223 Kaen Rd., Oregon City, OR 97045

Byfax: (503)785-5190

In person: 9101 SE Sunnybrook Blvd, Clackamas, OR 97015
FEE SCHEDULE:

Police Reports $10.00 for first 10 pages; 10 cents per additional page (May be waived if you are listed or mentioned in report)
Address or Name Printouts $10.00 per name/address Photos  $210.00 per CD copied

Mug Photos $5.00 Visa/Background Letters $5.00 per name
Video/Audio Requests $25.00 Radar/Laser Certification $10.00

Most requests will be processed in 10 to 14 calendar days from the date received in Records Unit.
Payment is required prior to processing request. Make checks payable to Clackamas County Sheriff.
If no report is available, payment will be returned.

“Working Together to Make a Difference”
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